
Seventh-day
Adventist® Church

CASUAL LEAVE REQUEST
A casual leave of one half day monthly may be granted for personal matters, 
this may include medical or dental visits.  Under extenuating circumstances, 
one working day may be allowed.  Time taken in excess of this provision will 
be deducted from the annual vacation time.  This casual leave is not accumu-
lative and must be requested at least one day in advance.
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